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Thursday, May 1st, 2014
To Whom It May Concern:
 I am pleased to present my resume to you for consideration.  I would like to state that I have ten years of teaching experience, and four months of experience as an Educational Diagnostician Intern under the supervision of Majorie Gibson.  I am confident in my ability to be a valuable asset in any given setting. 
Under the university’s program, I am currently doing an internship at Cornelius Elementary under the supervision of the Educational Diagnostician Majorie Gibson.  Some of my duties included designing appropriate test batteries and completing psycho-educational assessments not only at Cornelius but also in Garden Villas, and K. Smith Elementary.  I was also given the opportunity to write part of the evaluation reports, and summarize and present clinical findings to a parent. Under the supervision of Educational Diagnostician Majorie Gibson, I administered the following assessments: Woodcock-Johnson III of Cognitive Abilities (WJ III COG), Woodcock-Johnson III Test of Achievement Assessment (WJ III ACH).  Under the supervision of Educational Diagnostician, Yareli Bravo,  I administered the following assessments: Bateria III Pruebas de Aprovechamiento and Bateria III Pruebas de habilidades cognitivas.  I have taken two assessment classes and trained to administer the Woodcock-Johnson III of Cognitive Abilities (WJ III COG), Woodcock-Johnson III Test of Achievement Assessment (WJ III ACH), Wechsler Intelligence Scale for Children - Fourth Edition (WISC-IV), and Wechsler Individual Achievement Test-Third Edition (WIAT-III).  
Other relevant experience included being Grade Level Chair, Title III Lead Teacher,  leadership, organizational skills, adaptable to changes, and committed to students success academically.  I have a strong passion to help children with exceptional needs and build a strong foundation in order to become well-rounded, responsible and successful individuals by providing them with the services they may need.  Also, while I was teaching, I served as a mentor of several teachers, provided professional in-services in reading, math, ESL, workstations, etc. In addition, I served in various committees such as the Math Textbook Adoption.
Please refer to my resume for details.  I am available for interviews at your convenience.  Thank you in advance for your time in considering me as a candidate.
Sincerely,

Gloria Chen
Enclosure

Gloria Chen
11935 Bogey Way * Houston, TX 77089
Home: 281.464.3345 * Cell: 713.376.4849 * E-mail: gchen@houstonisd.org

OBJECTIVE
I am seeking a position as Educational Diagnostician by having a strong passion to help children with special needs to build a strong foundation in order to become well-rounded, responsible and successful individuals.
EDUCATION

Graduate:

Houston Baptist University




7502 Fondren Rd., Houston, TX 77074





Prospective Graduation: May 2014
Certification:

Bilingual Generalist EC-4
Undergraduate:
University of Illinois at Chicago 




601 S. Morgan St., Chicago, IL 60607-7113,
Bachelor of Science in Chemical Engineering
December 1998
High School:

Well High School Academy




936 North Ashland Avenue, Chicago, IL 60622-5196
Class of 1994
EXPERIENCE

Cornelius Science Academy 
Intern from January 2014 to May 2014
· Shadow Educational Diagnostician Majorie Gibson

· Design appropriate test batteries
· Complete psycho - educational assessments
· Write evaluation reports 
· Summarize and present clinical findings at the Admission, Review, and Dismissal (ARD) Committee meetings and assist in the development of Individual Education Plans.

·  Participate in ARD meetings to gain insight of current student issues

Cornelius Science Academy (Elementary)
Third grade bilingual teacher from 8/08 -2012
· 10yrs. teaching experience in an exemplary school
· Title III Lead Teacher 2008-present 

· Math Textbook Adoption committee 2007-2008

· Teacher of the Year 2007 and 2010 at Cornelius

· McGraw-Hill Reading Textbook committee 2008-2009

· Mentor 

· LPAC committee 

· Facilitator for the Spanish Reading/Language Arts Curriculum

· Facilitator for ELPS 

· Facilitator for work stations for K-3
· G/T certified
· Mentor
· TELPAS Rater Certify

                               First grade bilingual teacher from 8/02 to 7/08

    
· Facilitator for the Spanish Reading/Language Arts Curriculum 

· Facilitator for ELPS (2009)

· Facilitator for work stations for K-3 
· Grade Chair 2006-2008
· IPT Early Literacy Test Administrator
· ARD meeting interpreter

· Campus duty
          Chevron Phillips Chemical Company 

     Process Engineering, Baytown, TX Dec ‘98- January ‘02 

· Provided training to operators to use tools such as the flow meter, TM5, Trap manager, standard operating procedures, etc.

· Prepared process designs and project justification by means of presentations to managers such as the implementation of high pressure pumps, feeders, modification of a conveying system, implementation of lab equipment, etc.  Each project implementation led to savings greater than $100K

· Worked on projects that involved troubleshooting control valves, pumps, heat exchangers, etc.

· Implemented in-house steam trap program that led to savings of $1 Million dollars per year in net profit.

· Facilitated the Process Hazard Analysis and Incident Investigations.

       Early Outreach Program, (Univ. of IL at Chicago)

       Teacher Jan. ‘97-Dec ‘99

· Taught General Chemistry in the Saturday program for high  school students

· Tutored students in Math, Spanish, Chemistry and Physics

· Mentored and helped high students with the process of      admission to college and family issues.  

                                       FMC 
Process Engineering Intern, NC
Summer ‘97
· Conducted field surveys and looked at old files to generate a database that would provide design information about all the existing equipment in the plant

· Worked on specification sheets and estimates for new equipment in the plan

· Conducted a study to determine pump capacities for different processes 

        Upward Bound Program, NEU, Teacher Aid, 2/94 -06/95  

· Helped teacher to answer student’s questions, grade assignments

· Led class discussion when the teacher was absent

· Tutored students in Math and Spanish

· Coordinated field trips to museums

SKILLS
Trained to designed and administer the following psycho - educational assessments: 



Woodcock-Johnson III of Cognitive Abilities (WJ III COG), 


Woodcock-Johnson III Test of Achievement Assessment (WJ III ACH)



Wechsler Intelligence Scale for Children - Fourth Edition (WISC-IV) 


Wechsler Individual Achievement Test-Third Edition (WIAT-III)

Speak and write in Spanish and English fluently
Familiarized with WORD, EXCEL

& POWERPOINT, ACCESS
HONORS

Bilingual HAABE Teacher of the Year for the South Region 2010

Bilingual teacher of the year at Cornelius Elementary 2007 & 2010
Published ESL curricular unit with UH 2004
Chancellor Service Award (1995-1997)



President Leadership Program (1993-1997)




Who’s Who Among American College Students (1994-1996)

Society of Hispanic Professional Engineers Scholarship 

Minority Engineering Scholarship



REFERENCES

Karen Jackson




Principal 713-845-7405, Cornelius Elementary

Majorie Gibson

Educational Diagnostician, 832- 326-3600 South Field Houston Independent School District
Mariana Fuentes
First Grade Lead Teacher, 832-372-1628, Cornelius Elementary

